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STEP 1: Login to https://applicationstation.truescreen.com  

 On the ApplicationStation landing page there are two options for login: 
o If the applicant is a new user, select the SIGN UP option 
o If a returning user to the system, select LOG IN 

 

 
 
 Once the applicant is logged in, they must select + ADD NEW FORM in order to begin a new 

application 

https://applicationstation.truescreen.com/
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 The applicant will be prompted to enter their ApplicationStation Code that was previously 
provided.  

 

 Once the ApplicationStation Code is entered, the applicant will be able to access and 
complete the application forms. 
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STEP 2: Access Application 

 Personal Information – The applicant will need to complete this section and provide basic 
information in order to process the background screen. 

 

 
 Additional Information – Supplemental application information required by CNCS. 
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 Convictions – An applicant will be asked specific questions regarding past criminal history. 
 

o If they answer “Yes” to either question, they will be required to provide additional 
details. 

 

 
Conviction Information 
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 Disclosure and Authorization – The applicant will be provided with various disclosures as 
required and will prompted to provide their authorization to conduct the background 
screen.  

 
Disclosure and Authorization Sections 

 

 Government ID Upload – Once the applicant completes the disclosure and authorization 
sections, they will attach a copy of a current government-issued identification.  
 
o Volunteers located in Maine will follow a specific link for instructions in how to upload a 

Maine ID. 
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Upload Government Photo ID 

 

 Attaching Documentation – Applicants will upload the required ID by following the 
prompts. 
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Attach Documentation 

 

 Review Summary and Submission – The applicant will now have a chance to review the 
completed application prior to submitting. 

 
o The applicant will be provided with a confirmation screen notifying them that their 

information has been submitted. 
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Review and Submit 

 



PROPRIETARY & CONFIDENTIAL 251 VETERANS WAY WARMINSTER, PA 18974 P 888.276.8518 F 215.396.1237 TRUESCREEN.COM 

 

 Empowered by Vertical Screen. 

 
Final Confirmation 


